Now accepting applications for Winter/Spring 2012!
Overview
The Office of Planning, Evaluation, and Policy Development (OPEPD) is seeking interns to work in the immediate office of the Assistant Secretary to assist in a variety of policy initiatives, research projects, and administrative duties. OPEPD is responsible for the coordination and development of major policy initiatives and the Department’s annual budget request, working in close collaboration with staff across the Department, with the White House, with Congress, and with external stakeholders to craft policies that will best realize the President’s goals of closing the achievement gap and making the United States first in the world in college completion by 2020. OPEPD accepts four interns per semester with two positions reserved for undergraduate students and two positions held for graduate students. This is a paid position, between GS-3 and GS-5 ($27k - $34k/year equivalent), depending on previous experience and hours per week candidates are available to work.
Intern Responsibilities

· Conduct research and analyze various topics related to Department programs, including issues around early education, K-12 education, higher education, career and technical/vocational/adult education, education reform initiatives, etc.
· Execute analyses related to the President's annual Budget Request for the Department, Congressional action on appropriations affecting education, State and local education allocations, and other relevant budgetary issues. 
· Perform legislative research and attend Congressional hearings, briefings, and other events.
· Carry out general office management, as assigned. 
· Support staff with long-term policy projects, as assigned.
· Provide other administrative and research support, as needed.
Applicant Qualifications

· Positions are open to currently enrolled undergraduate and graduate students interested in education, federal policy, and related fields. 
· Applicants must be available to commit to 20-40 hours per week.
· Applicants must have strong oral communication, research, organization, and writing skills. 
· Applicants must be able to work in a fast-paced environment while managing multiple projects. 
· Applicants must be able to work on teams.
· Applicants must be able to execute both administrative and policy work with strong attention to detail. 
· Familiarity with education and/or federal policy is a plus.
Timeline
· Completed applications are due by Monday, December 12. 
· Interviews will be conducted the week of December 15th –22th 
· Decisions will be sent the week of January 2th – 6th  
Application Materials

· Resume: 1 page. Please include undergraduate and, if applicable, graduate GPA. (Note: If you feel your GPA does not accurately reflect your abilities and accomplishments, please provide further explanation in a supplemental attachment.)
· Cover Letter: 1 page. Please explain your interest in education policy, why you want to work with the Office of Planning, Evaluation and Policy Development, in particular, and the issue areas in which you are most interested. Must also include approximate start and end dates (January through June, depending on your school’s schedule), as well as hours of availability during the work week (Monday through Friday starting no earlier than 8:00 a.m. and ending no later than 6:00 p.m.).
· Writing Sample: 2 pages minimum. Sample on education policy or related field preferred.
Contact
Please send completed applications to opepd@ed.gov with subject “OPEPD Intern Application: Your Name” by Monday, December 12. 
